TEACHER’S REQUEST FOR COVER (revised January 2012)
When complete, please email using this link (only) stuart.raeburn-ward@brockmarl.org.uk 
	Name:
	

	I need to be out of school
	

	From am/pm on
	

	To am/pm on 
	

	Reason:
	

	CPD
	All CPD training involving time off school, or school funding, must be approved in advance.  Please complete CPD section below. 


Teachers are asked to make their own arrangements for games, prep, lunch and other supervision, evening activities and other commitments to be covered and kindly to list these below, including the name of the person covering.  If after all reasonable endeavours you are unable to make a swap, please request central cover.

	Other Commitments
	Covering Teacher

	
	

	
	

	
	


When complete, please email using this link (only) stuart.raeburn-ward@brockmarl.org.uk This will be sent automatically to Rachel Harper, for the attention of the Heads. 

CPD 

	Date
	Title of Course
	Course Provider
	Location 
	Cost

	
	
	
	
	


Please note: 
· Attendance at a course/conference must have some pre-determined purpose.

· You must try to keep costs to a minimum
· CPD events must be evaluated properly (see separate document in Staff Items area of the website or linked from here). 
· YOU are responsible for keeping a record of your CPD

